REQUEST

For
CONTRIBUTION &/or SPONSORSHIP

It is the policy of The Kennedy Agency * Insurance & Elder/Estate Plan Services to “partner’ with local clubs and organizations in their efforts to promote civic projects.

The benefits may be in support of the club or organization in general, or specific to that group’s fund-raising activity.

All requests for participation directed to The Kennedy Agency must adhere to the following requirements.  No guaranty of participation should be expected, without receipt of written acknowledgement and acceptance by The Kennedy Agency (60) days prior to the event or subsequent to the request submitted.

ITEMS ACCEPTED AND AGREED UPON
ADVANCE REQUEST DATE

· (90) Days prior to event/request deadline

· (60) Days minimum

CONTRIBUTION / SPONSORSHIP

· Item ($25) minimum value – maximum depending upon confirmed documentation of past attendance or receipts

· Cash/Check – Only in conjunction with above

· Indicate use of Item / Cash/Check / Agency Participation

GENERAL REQUEST REQUIREMENTS
Formal written request by Association, Club, Group Committee Chairperson indicating:

· Need / Type of Donation/Sponsorship requested

· Established date & background of Organization

· Must be local Association / Club / Group

· Activity must offer benefit to “At Risk” local citizen(s)category 

· Allow The Kennedy website use of group’s name &/or logo 

· Organization must direct correspondence to The Kennedy Agency indicating receipt of contribution &/or sponsorship and value

· Organization must provide The Kennedy Agency with a summary copy of concluded event, to include approximate revenue raised and attendance

